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	Overview of Proposal


Theta requires the services of a Service Provider to facilitate the process of certificate design and printing and/or facilitation of the certification function.

	Scope of the Proposal


The scope of the proposal must reflect development of the following:
1.
Developing master certificates for the following functions:

Pre-printed certificates need to be designed for:

1. Provider accreditation

2. Qualification

3. ETD staff registration

Electronic designed certification letters need to be designed for:

1. Skills programme achievement

2. Individual unit standard achievement

2.
Facilitation of the certification function on behalf of Theta

This process would include:

1. Printing information onto pre-printed certificates.

2. Capturing information onto master to generate electronic designed certification letters.

	Deliverables


1. Pre-printed certificate masters reflecting:

a. Theta ETQA branding

b. SAQA certification requirements

for the following certification categories:

· Provider accreditation

· Qualification

· ETD staff registration

and electronic designed certification letters for:

· Skills programme achievement

· Individual unit standard achievement

2. Proposal on printing and supply of certificates
3. Electronic file requirements specific for the devolved certification function
4. Proposal on printing of ± 8 000 certificates as reflected in point 3

	Submission Requirements 


In submission of information, providers are required to include the following:

· A company profile

· A list of referenced clients

· Evidence of expertise and prior experience in facilitating SETA interventions

· Outline of proposal for total project scope, or part thereof. 
· 3 copies of proposals need to be submitted

	Submission Queries and Closure:


All quotation proposals must reach THETA ETQA by 23 July 2003 at 12h00
All queries regarding the submission can be made to at:

Tel: 011 803-6010 

Email: laetitia@theta.org.za

Leoné Whateley

8July 2003
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