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TOURISM, HOSPITALITY & SPORT
EDUCATION & TRAINING AUTHORITY





Friday, 14 January 2005

THETA Grant Application Guidelines for 2005 / 2006

Dear Skills Development Facilitator

I have great pleasure in enclosing the revised Grant Application Guidelines for 2005 / 2006. Please read the attached document carefully as it should assist you in all future grant submissions. 
We were delighted with the number of Workplace Skills Plans (WSP) and Interim Implementation Reports (IIR) received in 2004 and look forward to working more closely with you and the organisations you represent in the coming year.

Registration of Skills Development Facilitators
All Skills Development Facilitators (SDF’s) must register online with our SETA Management System (SMS), via the THETA website. (www.theta.org.za – ‘Log onto database’) 

If you require assistance in this regard, please contact the Skills Development Administrators:
Ms. Bernita Sithole

011 803 6010 Ext. 155

bernita@theta.org.za
Ms. Nomhle Shabangu

011 803 6010 Ext. 136

nomhle@theta.org.za
Online Submission of WSP’s

The 2005 WSP, due on the 31 July 2005, must be submitted online using the THETA SMS. Fax and other copies will not be accepted. 

Note: Either original or fax copies of the Authorisation Page (signatures) must be submitted to THETA separately. 
Online submission of Implementation Reports

The 2004/2005 Implementation Report due on the 30 April 2005, must be submitted online using the THETA Seta Management System. Fax and other copies will not be accepted. 

All SDF’s are required to print a copy of the Implementation Report as submitted online and forward to THETA in conjunction with the relevant evidence. (I.e. signed attendance registers, provider invoices, proof of training, certificates, etc) 
THETA SMS System

THETA undertook a national roadshow of workshops in 2004 where it was explained how this new on-line system will work and how data should be inputted. If you were unable to attend, or require further training, a detailed training manual is downloadable from the website at: http://www.theta.org.za/downloads/sdf_training_manual.doc
Those employers, who do not have access to the internet, are invited to contact THETA to schedule an appointment with a Skills Development Advisor, who will assist you in this regard.  
The new database system will assist THETA greatly in collating accurate data and reporting on skills development interventions, per sub-sector, to the Department of Labour and determining more accurately the scarce skills within its scope.
SDF Capacity Building Workshops

THETA has been running Capacity Building Workshops for its registered SDF’s and this project will continue into 2005. Please refer to the main page of our website for further information, or contact Ms. Martha Lubasi, Skills Development Administrative Assistant, for more information.

Ms. Martha Lubasi

011 803 6010 Ext. 111 
martha@theta.org.za
Submission deadlines

THETA will not be extending the deadlines for submission specified above. All SDF’s must make every effort to submit documentation timeously. Failure to adhere to these deadlines may result in non-payment of the grant.

WSP and Implementation Report Toolkits

Based on feedback from various stakeholders, THETA is investigating developing step-by-step guides on how to compile and submit WSP’s and Implementation Reports. We hope to have these finalised and accessible via the website as soon as possible. 
Yours in people development
ABIGAIL SHABANGU

Levies and Grants Co-ordinator

Tel: 
011 803 6010 Ext. 141

Fax:
011 803 6702

Email:
Abigail@theta.org.za
38 Homestead Road, Rivonia, 2128 / P O Box 1329, Rivonia, 2128

Telephone: 011 8036010 Facsimile: 011 8036702

Email: info@theta.org.za – Call Centre 0860 100 221
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