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Valid 

 

 

 

Is the evidence relevant? 

 

 

 

 

Does it r

elate to the specific outcomes and assessment criteria?

 

 

 

 

Does the evidence show that the candidate can perform the function?

 

 

 

 

Is the evidence in a form that will allow accurate judgement to be made of 

the candidate's level of competence?

 

 

 

 

Does it dem

onstrate real behavioural practice?

 

 

 

Sufficient

 

 

Have you collected enough evidence?

 

 

 

 

Does the evidence cover all conditions shown in the range?

 

 

 

 

Does the evidence show, beyond reasonable doubt that the required 

standards have been reached?

 

 

 

 

Does th

e evidence show that the candidate can repeat the performance to 

the level shown?

 

 

 

 

Evidence for recognition of prior learning:

  

 

 

 

Authentic

 

 

Is the evidence the candidate's own work?

 

 

 

 

Did the candidate really produce the evidence? 

 

 

 

 

Is the evidence 

direct or indirect?

 

 

 

 

W

here the evidence is produced as a certificate of attainment, how was 

the candidate assessed when achieving the level shown?

 

 

Currency

 

 

Is the evidence related to current competence?

 

 

 

 

How recent is the evidence?

 

 

 

Relevancy

 

 

 

Does

 it relate to the specific outcomes and assessment criteria?

 

Does the evidence show that the candidate can perform the function?

 

Is the evidence in a form that will allow accurate judgement to be made of the 

candidate's level of competence?

 

Does it demonst

rate real behavioral practice?

 

 

Consistency 

 

 

Can the evidence produce the same results when assessed by more than 

one assessor?

 

Would the same assessment results be achieved if the evidence were 

judged over a number of occasions?
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COMPETENCE RECORD AND FINAL ASSESSMENT REPORT

	Name
	Assessor

	Venue 
	Date

	Title
	

	
	
	
	
	
	
	

	Evidence Evaluation
	RELEVANT
	Valid
	Authentic
	Consistent
	Current
	Sufficient

	List all the evidence collected This normally relate to the assessment instruments used to collect evidence 
	Judge the evidence against the listed criteria.  See the list of questions after this report

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	EVIDENCE SUMMARY
	
	

	SO/AC
	TYPES OF
EVIDENCE
	ASSESSMENT INSTRUMENTS
	FEEDBACK
	REQUIREMENTS MET

	
	
	
	
	YES
	NO

	
	Indicate whether you collected direct, indirect or historical evidence 
	List the assessment instruments used
	Provide general feedback on the performance of the learner relating to the particular instrument
	Indicate whether the learner has met the requirements

	
	
	
	
	
	

	
	
	
	
	
	

	Range Statements

	
	
	
	
	
	

	
	
	
	
	
	

	Critical Cross Fields

	
	
	
	
	
	

	
	
	
	
	
	


	ADDITIONAL FEEDBACK FROM ASSESSOR

If the assessor want to make any further comments 



ASSESSMENT DECISION


Indicate with YES in the section that is relevant to your assessment decision


	The learner has not submitted sufficient evidence and is therefore not yet competent 
	


	The learner is required to submit additional evidence against the following:
List the specific outcome and assessment criteria relevant


	The learner is required to improve in the following areas:


	The learner is required to be assessed by another assessor
	



	The learner has submitted evidence that is valid, relevant, current, sufficient and authentic against all the listed specific outcomes and covered all range statements and critical cross fields                                        
	


	The learner is competent against the listed unit standards  
	


	The learner can be issued with a unit certificate
	


	The learner have completed a full qualification
	


	
	

	Assessor’s name, surname and signature 
	Date


	Declaration by learner

	I, …………………………………………………………………….declare that I am satisfied that the feedback given to me by the Assessor was relevant, sufficient and done in a constructive manner.  I accept the assessment decisions and have no further questions relating to this particular assessment process.


	
	
	

	Learner
	Date
	Assessor
	Date
	Moderator
	Date

	


RE-ASSESSMENT DECISION


	The learner has submitted additional evidence that was required. The evidence is valid, relevant, sufficient and authentic against the listed specific outcomes and covered all range statements  
	


	The learner is competent against the listed unit standards  
	



	The learner can be issued with a unit certificate
	


	The learner have completed a full qualification
	


	
	

	Assessor’s name, surname and signature 
	Date


	Declaration by learner



	I, …………………………………………………………………….declare that I am satisfied that the feedback given to me by the Assessor was relevant, sufficient and done in a constructive manner.  I accept the assessment decisions and have no further questions relating to this particular assessment process.


	
	
	

	Learner
	Date
	Assessor
	Date
	Moderator
	Date




Guideline comments:


This document should directly correspond with the assessment strategy and assessment plan. The assessor uses this document to evaluate the evidence and to make the final assessment decision





Guideline comments:


This part of the document summarizes all the evidence collected.  A moderator will review this to validate the assessment decision. 





Guideline comments:


This section is used to make the final assessment decision. This is normally completed after all the assessments have been complete, and the evidence was evaluated. 








Guideline comments:


The assessment decision is indicated with a YES/NO response. 





Please make sure that you know how to use this section.








Guideline comments:


The assessor must make sure that this is signed and dated. 





Please make sure that you know how to use this section.








Guideline comments:


Make sure the learner complete this part.








Guideline comments:


The moderator will sign and date this when moderating assessment practices





Guideline comments:


This section is only completed if a re-assessment has been conducted 








Guideline comments:


The assessment decision is indicated with a YES/NO response. 





Please make sure that you know how to use this section.








Guideline comments:


The moderator will sign and date this when moderating assessment practices





Guideline comments:


Make sure the learner complete this part.








Guideline comments:


The assessor must make sure that this is signed and dated. 





Please make sure that you know how to use this section.








Use the following question to help you judge the evidence!








