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1.
INTRODUCTION
This Terms of Reference are intended to clearly explain the specific roles and responsibilities of the Chamber Committees as set out in the THETA Constitution, as revised and gazetted. (Refer Government Gazette No. 8529 Vol. 494, Pretoria, 11 August 2006 No. 29114) In constituting SETA’s, the Skills Development Act of 1998 recommends the constitution of sectoral committees to allow broad participation in implementing the Skills Development Strategy. 

The contents of this Terms of Reference are to be read and interpreted in conjunction with the constitution of THETA. In the case of any dispute related to the interpretation of the Terms of Reference, the Constitution of THETA shall take precedence.

2.
DUTIES AND FUNCTIONS
2.1 The Chamber Committee are established to represent the views, interests and expertise of the major sub-sectors that fall within THETA’s scope. 

2.2 Provide expert advice and strategic information to THETA through the Executive Committee.  
2.3 Enable appropriate recognition of the sub-sectors education and training needs in the Sector Skills Plan, business plan and budget, learnerships, quality assurance activities and such other activities as are undertaken by THETA.
2.4 Chamber Committee’s shall exercise such further powers and functions as may be entrusted or delegated to them by the Executive Committee.
2.5 Chambers shall be entitled to such percentage of the skills development levies collected in their jurisdiction as the Minister after consultation with THETA determines.  

3.
APPROVAL

The Terms of Reference of the Chamber Committee shall be approved by the Executive Committee of THETA and shall be reviewed, and if required, revised annually. 
4.
STRUCTURE
4.1 Composition of Chamber Committee’s 
4.1.1 Chambers must be established for the following sub-sectors:

· Hospitality

· Gambling and Lotteries

· Sport, Recreation and Fitness

· Travel and Tourism Services

· Conservation and Tourism Guiding

4.2 Membership of Chamber Committee’s

The minimum membership of each Chamber Committee shall be as per sections 22.4.3 – 22.4.4 of the THETA Constitution, as Gazetted. 

Each Chamber shall consist of 

4.2.1 No more than 8 persons who shall be selected by THETA from nominees of the employee and employer organisations listed in Annexure “C”, provided that they shall be chosen so as to ensure a representative coverage of the industries, occupations and enterprises that make up the sub-sector, including small business and Designated Groups;

4.2.2 An equal number of  persons representing organised employers and employees;

4.2.3 Not more than two additional persons by virtue of their relevant expertise;

4.2.4 One member of the THETA Board with subject matter expertise in the relevant sub-sector

4.2.5 The members of each Chamber shall elect the Chairperson and Deputy Chairperson of their Chamber from amongst themselves. 
Table 1: Composition of the Chamber Committee 

	Appointee
	Representation

	Representing Employer( Organisations
	4

	Representing Employee( Organisations
	4

	Relevant Expertise
	2

	THETA Board member with sector expertise
	1

	THETA Chamber Co-ordinator
	1

	Total
	12


4.3 THETA Chamber Co-ordinators shall serve as Executive Officers and Secretariat of the Chamber Committees.

4.4 THETA shall have the power to constitute and dissolve the Chamber Committee.

4.5 The Chamber Committee shall have the power to co-opt additional non-voting members if the need for broader sector consultation or inputs is required. Co-opted must have the expertise, knowledge or experience of the relevant sub-sector and will have the right to attend and speak at meetings of the committee, but not to vote. 
4.6 Establishment and Terms of Office of the Chamber Committees 
4.6.1 Chambers may be established on authority of THETA after consultation with the stakeholders in the sub-sectors.
4.6.2 The term of office of each Chamber Committee Member shall be for a period of not more than 2 years from date of election.

4.6.3 The Chamber Co-ordinator shall be Executive Officer, including Secretariat function, of the Chamber and shall have voting rights.
4.7 Meetings

4.7.1 Chambers shall hold no fewer that two meetings each year or as often as necessary for the proper performance of their duties and functions.

4.7.2 Special meetings of the Chamber Committee may be convened as required.
4.7.3 Any voting member of the Chamber Committee may request the Executive Officer to call a special meeting, if necessary.
4.7.4 A quorum shall be fifty percent + 1 of the voting Members.
4.8 Notice of Meetings

4.8.1 Notice shall be given in writing to all Members of the Chamber Committee of each meeting to be held, at least fourteen (14) days prior to the date on which such meeting is to be held.

4.8.2 The Agenda of the meeting shall be prepared and distributed at least seven (7) days prior to the meeting. Any person attending the meeting may add items to the Agenda up until five (5) days before the said meeting. Such items are to be provided to the Secretariat of the Chamber Committee.

4.8.3 The proceedings of all meetings will be documented in the form of minutes and these shall be kept by the Secretariat.

4.8.4 The Secretariat shall distribute DRAFT minutes of any and all meetings, within two weeks of the date of the said meetings, for review and action by Chamber Committee Members.

4.8.5 The Secretariat shall include the minutes with the Agenda of the following Chamber Committee meeting.

4.9 Remuneration

4.9.1 A Committee member or their representative organisation is not entitled to remuneration for Committee activities nor may the committee member ask for nor accept remuneration or any other form of gratuity for said Committee activities from any other;

4.9.2 However, Committee members will be reimbursed for travel costs as incurred when travelling to and from meetings, only where the members representative organisation does not make provision for travel expenses;

4.9.3 Committee members residing outside of Gauteng will be provided with flights bookings, transport to and from the airport and to meetings, accommodation and other associated travel costs (within set limitations) as prescribed by the THETA travel policy.
4.10 Reporting

4.10.1 The Chamber Committee shall be responsible to and shall report to the Executive Committee of the THETA Board of Directors. 

4.10.2 The Chairperson of the Chamber Committee shall report to the Executive Officer on all significant issues that may indicate the presence or possibility of a contingent liability.

THETA CHAMBER COMMITTEE 

CODE OF CONDUCT

This Code is to be read in conjunction with clauses 119-122 and 145 of the THETA Constitution.

1. Committee members shall be familiar with the Chamber Committee Terms of Reference, the Constitution of THETA and the THETA Sector Skills Plan.

2. A committee member shall make known to the Executive Officer of the Committee, any situation in which there is an actual or potential conflict of interests as soon as the existence of such situation comes to his or her notice and shall immediately take all responsible steps to avoid such conflict of interests.

3. Where a conflict of interests cannot be avoided by the committee member, he or she shall immediately disclose the nature and extent of the conflict of interests to the Executive Officer of the Committee, and shall, where applicable; afford the Chairperson the opportunity of reviewing the committee member’s seat on the committee.

4. All committee members shall inform the secretariat of their availability for any said Committee meetings or Committee related functions/activities.

5. Where it has become apparent to a committee member that he or she is either unable to attend committee meetings on a regular basis, or participate fully in the functions of the Committee then he or she shall immediately inform the Executive Officer of the Committee to this effect. The Executive Officer shall, where possible or appropriate, either –

· Explore other avenues that would best serve the interests of the sector; or

· Resign said member from the Committee forthwith.

6. Should committee members be allocated or volunteer to undertake a task, they shall undertake to accept full responsibility for the completion of the task within the timeframe designated for the said task.

7. Should any committee member who has been allocated, or volunteered to undertake a task on behalf of the Committee, be unable or become unwilling, to complete such a task, either timeously or at all, they shall inform the Executive Officer of the Committee forthwith.

8. All committee related information shall be considered confidential unless otherwise directed by the members of the Committee.

9. A Committee member is not entitled to remuneration for Committee activities nor may the committee member ask for nor accept remuneration or any other form of gratuity for said Committee activities from any other.

10. The Committee shall give due consideration to the expressed thoughts of all its members before formulating any advice or making any decisions.

11. All committee members shall adhere to all aspects of social, ethical and environmental governance as laid down in National and International Codes / Guidelines that are accepted by THETA.

12. Where the relationship between the Committee and a committee member is terminated for any reason, the committee member shall respect and observe any conditions attached to said termination and shall immediately return to the Committee, at the Committee Executive Officer’s request, all information, regardless of the medium in which it is stored, which belongs to the Committee.

13. A committee member shall at all times observe the Standard of Ethics.

THETA CHAMBER COMMITTEE 

STANDARD OF ETHICS

This Standard is to be read in conjunction with clauses 119-122 and 145 of the THETA Constitution.
All members of the Chamber Committee:

1. Shall at all times act honestly and fairly and with due skill, care and diligence and in the best interests of THETA and the sector and so maintain the integrity of the Committee.

2. Shall not unfairly discriminate against any person, party or organisation.

3. Shall assure a respect for Human Dignity in all aspects of the Committee’s functions.

4. Shall not provide advice and/or a service to the Committee in a manner which:

· undermines the authority of THETA; OR
· demeans the credibility or dignity of any member of THETA or the Committee; OR
· demeans the existence or purpose of any member of THETA or the Committee; OR
· promotes the interests of one stakeholder group over the interests of THETA, the sector or the Committee.

5. Shall not knowingly give out advice or information, which may be false, inaccurate or misleading in the knowledge that the Committee is likely to act on such advice or information.

6. Shall not give advice or render a decision without taking into consideration the consequences for the Committee acting on such advice or decision.

7. Shall at no time make any communication, advertisement or announcement to THETA management, stakeholder board or the general public, which is unfair, misleading or ambiguous regarding the functions of the Committee.

8. Shall avoid situations that could lead to a conflict of interests wherever possible.

9. Shall not denigrate the abilities or personal attributes of any other member of the Committee or THETA.

10. Shall not act in a manner that can be construed as being derogatory OR discriminatory against other chamber committee members or THETA staff.

THETA CHAMBER COMMITTEE 

ACCEPTANCE OF MANDATE

I, 










(Full Name) representing the interests of 






(constituency) do hereby acknowledge that I have read and fully understood the Chamber Committee Terms of Reference and accept the invitation to serve on the Hospitality / Gaming and Lotteries / Sport, Recreation and Fitness / Travel and Tourism Services / Conservation and Tourist Guiding (circle appropriate) Chamber Committee of the Tourism, Hospitality and Sport Education and Training Authority (THETA).

I acknowledge and agree with the Terms of Reference of the Chamber Committee and I therefore undertake to:

a) adhere to the Terms of Reference of the Chamber Committee,

b) adhere to the Code of Conduct and 

c) adhere to the Standard of Ethics.

Signed at 






on this 





day of 




   2007.

Signature of Committee Member

Signature of Executive Officer as Witness

Signature of Chamber Committee Chairperson as Witness

Please ensure that every page in this document is initialled in the bottom right-hand corner and that the final page is signed in the space provided. 

The original, signed copies of these Terms of Reference must be submitted to the relevant Chamber Co-ordinator and will be kept on file in THETA’s offices. 

Copies will be forwarded to committee members thereafter.
( ‘Employer Organisation’ means any registered Employer’s Organisation under the provisions of the Labour Relations Act and any other number of employers, associated together for the purpose, wether by itself or with others, of regulating relations between employers and employees or trade unions;





( ‘Employees Organisation’ means any registered trade union or federation of trade unions under the provision of the Labour relations Act and any other association of employees whose principal purpose is to regulate relations between employees and employers, including any Employers’ Organisations.
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