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TOURISM, HOSPITALITY & SPORT
EDUCATION & TRAINING AUTHORITY







38 Homestead Road, Rivonia, 2128

P O Box 1329, Rivonia, 2128

Telephone: 011-803 6010 Facsimile: 011-803 6702 Email: theta@theta.org.za 

 Call Centre: 0860 100 221
	Employer Organization
	

	Date:
	

	Skills Development Facilitator
	

	Contact Details:
	

	Address:
	


	                                                     Site Visit Agenda


	Phase 
	Description
	Person
	Time

	Introduction
	Explain purpose of the visit and procedure
	
	

	Stage 1
	Declaration of understanding and commitment
	
	

	Stage 2
	Verification of documents and consultative processes
	
	

	Stage 3
	Interviews with Beneficiaries / Training Committee / Management / SDF / etc.
	
	

	Stage 4
	Discussion of findings and verification report
	
	

	Stage 5
	Review Verification process
	
	

	Closure
	Way Forward
	
	


	                                                    Audit Team


	Date
	

	Time
	

	Audit Team
	


Kindly contact Theta Skills Development Department should you need further details.
Regards

Onke Mjo

Skills Development Manager

