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Theta ETQA

CHE – THETA working process   




Date of Meeting
1 September 2003
Purpose of Meeting
To establish a working relationship between THETA and HEQC with regard to programme evaluation and DOE registration

Date of Report
8 September 2003
Attendees
Leoné Whateley

Laetitia Cassidy

Mary Mwaka

To
Theta programme administrator

All Theta private providers

All Public providers – with Theta interest

All Theta quality assurers

All Theta chamber co-ordinators

SATI
cc
ETQA on File

Purpose

Theta requested the meeting with the HEQC to clarify:


· The working relationship with regard to private providers, providing programmes that fall within the higher education bands and public providers that provide programmes that are based on Qualifications and unit standards that fall within the primary focus of Theta.

· The role of DOE in the process of registration of Higher Education providers.

It was agreed that no MOU would be signed at this stage and that this working relationship would be piloted before a more formalized agreement would be documented

Process

The following process was documented and will be implemented with immediate effect.

Private Providers

(All private providers that provide learning programmes within the primary focus of Theta at or above NQF level 5).

Step
Responsible party
Process Step

1. 
Provider
· Provider requests through E-mail or fax to the under-mentioned (a standard letter to HEQC will be generated in due time), that he/she would like to provide the following programmes (list qualifications/unit standards and NQF level) in conjunction with Theta

(This process is important for recording, tracking and co-ordination by the HEQC)

(Theta will generate a standard letter that may be used by the providers)

CHE contact details:

Ms Mary Mwaka

Tel:  012 – 392 9152, Fax: 012 392 9108

mwaka.m@che.ac.za

2. 
HEQC
· To verify registration status of the provider, the NQF level, and if this falls within the scope of Theta as listed by SAQA *(In future, the provider will verify first with DOE if they are eligible for registration as HE provider – this process is being finalized).
· If satisfied, generate a letter to the provider in response to the above request. 

· To generate a letter to Theta, requesting programme evaluation/accreditation

3. 
         Theta
· To evaluate  programme/unit standard within stipulated period 

· To submit copy of accreditation/programme approval report to CHE

THETA contact details

Reuben Komana

Programme Administrator

Tel:  011 – 803 6010

reuben@theta.org.za

4. 
HEQC
· To submit report at next available date of the accreditation committee meeting

· To generate letter to both Theta and provider on the outcome of accreditation committee meeting

5. 
Provider
· To submit final documentation to DOE for completion of the registration process

6. 
DOE
· Registration of private provider as a higher education provider

· A provider may only start offering this qualification after final approval from the DOE

DOE contact details

                                                           The Registrar

Private Higher Education

Attention:  Bheki  Mahlobo

Tel:  012 – 312 4581



Public Providers

(Public providers that wish to provide learning programmes within the primary focus of Theta at any NQF level, including all hotel schools within higher education.

Step
Responsible party
Process Step

1. 
Public provider
· Provider requests by standard  PQM form to DOE,  that he/she would like to provide the following programmes (list qualifications/unit standards and NQF level) in conjunction with Theta, through the HEQC. (* this form will be send to Theta as a separate attachment).

DoE contact details:

Mr. Hennie DeBeer

Tel:  012 – 312 5098; Fax: 012 323 7532

debeer.h@doe.gov.za

2. 
DOE
· If approved, generate a letter to HEQC requesting programme evaluation

· If not approved, generate a letter to the provider in response to the above request declining programme approval.

3. 
HEQC
· If approved, request Theta, with copy to provider, to initiate programme approval process.

4. 
Provider
· To complete programme evaluation documentation and forward to Theta for evaluation purposes.

THETA contact details

Reuben Komana

Programme Administrator

Tel:  011 – 803 6010

reuben@theta.org.za

5. 
Theta
· To evaluate programme

· To submit copy of programme approval report to HEQC

CHE contact details:

Ms Mary Mwaka

Tel:  012 – 392 9152, Fax: 012 392 9108

mwaka.m@che.ac.za 

6. 
HEQC
· To submit report at the next Interim Joint Committee  meeting

· To generate letter to DOE  on the outcome of accreditation committee meeting

· To generate letter to Theta  on the outcome of accreditation committee meeting

7. 
DOE
· To generate letter to Public provider on the outcome of accreditation committee meeting

8. 
Provider
· Can only start offering qualification/unit standard after approval from the DOE
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