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	Criteria for Verification of Mandatory Grants 


· Document should be completed in full as relevant to employers with more than 50 employees and employers with less than 50 employees

· All Grant Applications must be received by due date.

· Proof of levy payment to SARS MUST accompany the application.

· Should a mandatory field not be completed, send a letter of rejection of the application together with a request for the missing information and a date by when the information should reach Theta.

· If a non-mandatory field is not complete, the application may still be accepted.

· Check the field “total employment” – if an employer has more than 50 employees, all fields of the application should be complete. Should the total employment be less than 50, and then only sections A1, A2, B1, B3, C and E are required.

· Should all the requirements be met, content approval by the Chamber Coordinators will be conveyed to the Levies and Grants Coordinator. 
· Upon receiving final approval, a letter of acceptance of the Grant application should be forwarded to the employer/SDF. The application should be approved on the system.

Detailed criteria per section of the Workplace Skills Planning Grant:

	SECTION
	MANDATORY
	NON-MANDATORY
	COMMENTS

	A1
	These areas MUST be complete
	If these areas are not complete, can still accept
	

	A2
	These areas MUST be complete
	If these areas are not complete, can still accept
	

	A3
	
	Should complete if organization has more than 50 employees. Non-mandatory
	

	A4
	For employers with more than 50 employees
	For employers with less than 50 employees
	

	B1
	Mandatory for all employers
	
	

	B2
	For employers with more than 50 employees
	For employers with less than 50 employees
	This is a non-mandatory field for accepting the grant – if not complete THETA will accept the application

	B3
	Mandatory for all employers
	
	Look at the number of people identified vs. the total number of employees (see A). Calculate the percentage. If the % is higher than total number of employees – training is occurring and perhaps some people are being trained more than once.



	C
	Mandatory for all employers
	
	Q2: i.e. How do you measure that training has been effective? What mechanisms do you have to check the value training brought? 

	D
	For employers with more than 50 employees 
	Non-mandatory for employers with less than 50 employees
	Employers with more than 50 employees who have indicated that a Training Committee exists – must complete the table. If no committee exists – must complete the last question, but not the table.

	E
	Mandatory for all employers
	
	


IMPLEMENTATION REPORT CRITERIA – 45% OF LEVY PAID BY AN EMPLOYER

· The form should be completed in full as required.
· All documentation should be signed.

· Proof of payment in the form of payments to SARS must accompany any grant application to Theta.

· The options available to employers for submission of an implementation report is :

· An interim report for the first six months of training and a consolidated report at the end of the year   OR

· One consolidated report at the end of the year.

· Interim Report – to verify that training as indicated has taken place and to approve the claim Theta requires:

· Attendance registers

· Copies of invoices from training providers

· NQF achievement will be obtained from the THETA database (Learnerships or Skills Programmes)
· Proof of levy payment to SARS 

· The system will checked that levy payments are up to date

· The Grant application will have to be received by the due date.
· Consolidated Report – THETA requires the above AND:

· A minimum of 60% of planned training MUST have been completed as set out in the employers WSP.

· This can be checked by comparing the Total Trained vs. the Total Identified to be trained in the WSP.
· Should training drastically change from planning, employer must submit rational for the change in the implementation report.

· The desk verification process is confirmed by site verification visits.
Please refer to Theta Monitoring and Audit Policy.
