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ANNEXURE TO THETA SKILLS DEVELOPMENT:

MONITORING AND AUDITING POLICY

APPLICATIONS FOR MANDATORY GRANTS

A.
Workplace Skills Planning Grant

Employers who have correctly submitted a workplace skills plan to the Theta must complete the outline design form appearing as annexure "A" to the Skills Development Regulations published in Government Gazette 22398 of 22 June 2001, as amended. The Theta may amend the form in order to enable the collection of more sector specific data.

Employers with less than 50 employees applying for this grant must complete (instead of the annexure "A" form) the more simplified form provided by the Theta. 

The workplace skills plan must be submitted by no later than [30 July] of each year and the relevant form and application for this grant must be submitted by no later than 30 July of each year. 

Only employers who are up-to-date with the payment of the skills levy can claim skills grants from the Theta. 

The amount that may be paid in respect of this grant is determined by legislation.

It is a condition of the payment of this grant that at least one Skills Development Facilitator is designated by the employer and the name thereof submitted to the Theta. 

B.
Workplace Skills Report Grant

1. Employers who have correctly submitted a workplace skills report on the implementation of their workplace skills plan to the Theta must complete the outline design form appearing as annexure "B" to the Skills Development Regulations published in Government Gazette 22398 of 22 June 2001, as amended. The Theta may amend the form in order to enable the collection of more sector specific data. 

Employers with less than 50 employees applying for this grant must complete (instead of the annexure "B" form) the more simplified form provided by the Theta. 

The workplace skills report must be submitted by no later than [30 April] of each year and the relevant form and application for this grant must be submitted by no later than [30 April] of each year. 

Only employers who are up-to-date with the payment of the skills levy can claim skills grants from the Theta.

The amount that may be paid in respect of this grant is determined by legislation.

APPLICATIONS FOR DISCRETIONARY GRANTS

A.
Employers

2. Employers who apply for a discretionary grant for skills development programmes and activities that assist the Theta to implement its sector skills plan must complete the outline design form appearing as annexure "C" to the Skills Development Regulations published in Government Gazette 22398 of 22 June 2001, as amended. The Theta may amend the form in order to enable the collection of more sector specific data.

This discretionary grant must be approved by the Theta before the relevant training programme, initiative or research commences. If approved the Theta will agree with the employer when the grant will be paid, for example if this will be in staged payments or upon successful conclusion of the relevant programme, initiative or research. 

The application for this grant must be submitted by no later than [30 October] of each year.

Only employers who are up-to-date with the payment of the skills levy can claim skills grants from the Theta. 

This grant is payable from any surplus monies that may be available to the Theta and the allocation of and amount of this grant is at the total discretion of the Theta.

The Theta will decide the payment of this discretionary grant on the basis of the contribution that the skills development activities being proposed will contribute to the implementation of the Theta's sector skills plan. For example, there may be a number of requests for grants to support learnerships. If a choice has to be made between a number of different applications for such grants, the Theta will make its decisions on the basis of the priorities set out in the Theta's sector skills plan. 

B. Education and Training Providers and Workers
3. Education and training providers and workers who apply for a discretionary grant for supporting the Theta with the implementation of its sector skills plan must complete the outline design from appearing as annexure "D" to the Skills Development Regulations published in Government Gazette 22398 of 22 June 2001, as amended. The Theta may amend the form in order to enable the collection of more sector specific data.

This discretionary grant must be approved by the Theta before the relevant training programme, initiative or research commences. If approved the Theta will agree with the employer when the grant will be paid, for example if this will be in staged payments or upon successful conclusion of the relevant programme, initiative or research.

The application for this grant must be submitted by no later than [30 October] of each year, or stipulated dates of each project funded from Discretionary grants
This grant is payable from any surplus monies that may be available to the Theta and the allocation of and amount of this grant is at the total discretion of the Theta. 

The Theta will decide the payment of this discretionary grant on the basis of the contribution that the skills development activities being proposed will contribute to the implementation of the Theta's sector skills plan. For example, there may be a number of requests for grants to support learnerships. If a choice has to be made between a number of different applications for such grants, the Theta will make its decisions on the basis of the priorities set out in the Theta's sector skills plan. 

FURTHER GENERAL CONDITIONS FOR THE PAYMENT OF ALL GRANTS

A. Introduction

4. In terms of Section 10 of the Skills Development Act, 97 of 1998, as amended the Theta has the function of monitoring education and training in its sector.

Additionally, and in terms of sections 50 and 51 of the Public Finance Management Act, 1 of 1999 ("the PFMA"), the Board of the Theta is required to:

act in the best interests of the Theta in managing the financial affairs of the Theta;

ensure that the Theta has and maintains effective and efficient systems of financial and risk management control;

implement effective and appropriate steps to prevent fruitless and wasteful expenditure (as defined in the PFMA) by the Theta; and 

manage the available working capital of the Theta efficiently and economically. 

B. Site Verification Visits

5. As a result of the above, employers are advised that in addition to the conditions (for grants to become payable) relating to the timeous submission of the relevant reports and forms and/or obtaining of the requisite approvals as set out in the earlier sections of this policy, the Theta henceforth introduces the conduct of site verifications on employers as a further pre-condition for the payment of any grants. 

The site verification visits will be conducted in order to confirm, review, monitor and audit the implementation of skills development in the workplace. 

C. Criteria for Site Verification
6. Random selections.

Big employers –more than 10 sites that submit one Workplace Skills Plan and one implementation report for all sites).

Apparent contradictions in implementation report when viewed against the workplace skills plan and lack of implementation evidence. 

Routine checks
D. Notification of Site Visit


Employers will be advised at least 10 days before any scheduled verification visit. 

NB:
Employers are advised that the timeous obtaining of approvals and submission of application forms and reports and the satisfactory outcome (as determined by the Theta) of any site verification visits that may be scheduled as well as the fulfilment of the other conditions set out herein are necessary pre-conditions for the allocation and payment of grants and in the event that any such conditions are breached and/or not adequately satisfied then the Theta will be entitled to and shall withhold payment of grants to any transgressing employers. 

Employers are welcome to raise any queries or request any information in relation to this policy from the Theta.

_____________________________

